Date: Date:
To: To:
Fax #: Fax #:
From: From:

ACC COMMITTEE REVIEW OF
HOMEOWNER’S REQUEST FOR IMPROVEMENT

HOA Date Committee Received Request:
Homeowner Homeowner Acct #
Address:
Work Phone: Home Phone:

U Exterior Change O Improvement O Other
Committee Member Approval Date Approved Disapproved
Committee Member Approval Date Approved Disapproved
Committee Member Approval Date Approved Disapproved

If disapproved, why?

What changes are recommended before request will be reconsidered for approval?




ARCHITECTURAL CONTROL COMMITTEE - IMPROVEMENT REQUEST FORM

ASSOCIATION: DATE:

Iin accordance with the recorded covenants, conditions and restrictions of the association, and in order to protect each individual owner's
rights and values, it is required that any owner who is considering improvement of his deeded property to include, but not be limited to patio
covers, decks, outside buildings, fencing, building add-ons, etc., submit the following to the Architectural Control Committee prior to
initiating work on the planned improvements:

(1) A completed Improvement Request Form
(2) Complete and detailed building plans, material listing and specifications
(3) A property site/survey plan showing the location of the proposed improvement.

FAILURE TO SUBMIT THE REQUESTED ATTACHMENTS (ITEMS 1, 2 & 3) PRIOR TO CONSTRUCTION MAY RESULT IN DENIAL
OF YOUR REQUEST FOR IMPROVEMENT. If any change is made without approval, the Committee has the right to tell the
homeowner to remove the improvement from his property. Any homeowner considering any exterior improvement to his property is
urged to review the recorded deed restrictions prior to initial request.

PLEASE PRINT THE FOLLOWING INFORMATION:

Owner Name

Address
, Texas 78
Home Phone: Work Phone:
BRIEFLY DESCRIBE THE IMPROVEMENT THAT YOU PROPOSE:
WHO WILL DO THE ACTUAL WORK ON THIS IMPROVEMENT?
LOC

ATION OF IMPROVEMENT (CHECK ACTUAL AREAS THAT APPLY):

Front of dwelling Back of dwelling Side of dwelling

Roof of dwelling Garage Patio

Other (Describe)

MATERIAL TO BE USED FOR THE IMPROVEMENT (CHECK APPLICABLE ITEMS):

Brick - Color Cement Stucco
Wood - Color Electric

Siding Wood Aluminum Glass

Paint - Color Stain

Color Other (Explain)

I understand that the Architectural Control Committee will act on this request within 30 days of receipt and contact me in writing
regarding their decision. | agree not to begin property improvement without written approval from the Architectural Control Committee. |
understand that all construction will meet with City codes and that the Architectural Control Committee approvals do not override the City
codes but rather, are intended to work with them,

Owner's Printed Name Signature Date
Co-owner's Printed Name Signature Date
Construction Start Date Estimated Completion Date

Return this completed form AND attachments to PrRoComm at 300 East Sonterra Bivd., Suite 350
San Antonio. Texas 78258. Please call (210) 545-1888. Fax: (210} 545-1940 for information.

F:\FORMS\ACCFORM) REV: 03/28/00




Sample of a

Survey Plan

Prrzo
Umo%

g?

~16-

14106

S 64°59'03W |

TH0 SToRy
BRICK/Woop
RES, 41616

L=60.1Q"
R=226.00"

{30' PYU'T. - BO' RON)

'[L0T_NOT COMPLEIE
o AT THE TiME OF SURVEY,

‘Lot . B 8LOCK 16 . N.CH. 14108
sSUBDIVISION Tos SUBDIVISION ;

un - 6 vou, 9561 . PAGE(S) _3

STREET ADORESS _ 1615 SUNi. ,
Loy SAN_ANTONIO BEXAR COUNTY. TEXAS

JSURVEYED FOR _SAN ANTONIO TITLE COMPANY _ Gf, np. _ 02-033118
“BUYER(S)

-HOIE:
1. THE SUBJECT PROPERTY JlL/IS NOT SITUATED WITHIN ZONE A"
" ACCORDING TO THE FLOCD INSURANCE m)an MAP, COMMUMITY
PANEL NUMBER +48028C0808_E
€FFECWVE ____ FEBRUARY 6 _ . 19 88 | DEFINED
:BY THE FEDERAL EMERGENCY MANAGEMENT AGENCY.
JYNON-FLUOD PRONE AREA, MAP NOT PRINTED
21BEARINGS  ARE. BASED ON THE-RECORDED PLAT.

. PG 1778 . voL. e« PG
L PC. 1374 Va. . PG,

8014, PG, 2081 . vOL.

GZHzﬁwom OOchr&HZO ENGINEERS, INC.

TEXAS 78040,
ei-82m

EURIRHH

18 -18 (IC.IUL, CAd
~ & AT, CINT

SWIMMI NG Pogl

K] LOT &
2
g 16—
I
t 14100
3
p £y Lot
&
WMTE
29 Do, aCTbACK
ANTSSCATE

FINAL, COPY

UEE .

i FOUND 1/2° IRON PIn
SEY 1/2° IRON PIN
+ POINT OF INTERSECTION

P.C. ¢ POINT OF CURVE
P, : POINT QF ' TANGENT
CH. : CONTROLLNG MONUHENT

STATE OF TEXAS
COUNTY Of BEXAR

| HEREBY CERTINY THAT THE ABOVE PLAT IS TRUE
CORRECT ANO AN ACCURATC REPRESENTATION OF
THE PROPERTY ACCORUING 1C AN ACTUAL SURVEY
MADE ON THE GRQUND UHOER MY SUFERVISION AND
EXCEPT AS SHOWN ABDVE THERE ARE HC VISIGLE
DISCREPANCIES, CONFLICTS, PROTRUSICNS OR
(NTRUSIONS, OVERLAPPING DF IMPROVEMENTS,
EASEMENTS, OR RIOKT—Of ~WAY,

s BFE A G o S8  p0 020

Q\/\)\QJ_LN\/»Q. mﬁ N\M\

scaE:17=30" _ own BY: 4G CHK B ASE
REV./ UPDATED:

QUESTIONS ASKED ABOUT
ARCHITECTURAL CONTROL COMMITTEE (ACC) PROCEDURES

WHAT IS THE PURPOSE OF THE COMMITTEE?

The purpose of the Committee is to maintain property values by protecting tre
environmentat and architectural integrity of the Subdivision in accordance wit the
provisions of the Declaration. Most covenants state that no building, structurz or

//// improvement of any character shall be erected, placed, added to or altered o1 any lot
// until the building plans, specifications and a site plan showing the location of he

proposed structure or structures have been submitted to and approved by Arshitectural

Control Committee for the Association as being in compliance with the restridions as to
use, quality of workmanship and materials, nature of materials, harmony of external design and colors with
existing and proposed structures, and location of improvements with respect to topography, finished gade
elevation, lot boundary lines and building lines, and within the scheme and design of Declarant.

WHAT ACTION IS REQUIRED OF OWNER(S)?

Prior to making any change or improvement, any owner planning to change or add to the existing structures
on a lot must submit a request in writing to the ACC stating the details of the intended change, impiovement or
need for variance and attaching samples or plans to more clearly describe the projected change oraddition. If
any change, improvement or aclion in variance from the Declaration is taken prior to written appoval of the
ACC, the Association has the right to require the homeowner to remove the improvement(s) and/o” change(s)

from the property.

WHAT TYPES OF ITEMS REQUIRE WRITTEN APPROVAL?

Some examples of improvement/alterations requiring written approval from the ACC include (efer to the
Declaration for olher details):

* Antennas

= Buildings/Structures (Garages, Storage Buildings, Patio Covers, Play Structures, etc.)

*  Fences and Walls

*  Solar Coliectors

«  Other {Flagpoles, light fixtures, etc.)

CAN THE COMMITTEE GRANT VARIANCES FOR CERTAIN DETAILS?

The Committee is authorized to grant selective variances for things such as location, height, number of
improvements, materials, etc., but the owner must request this variance, giving reasons why it should be
granted so that the Comimittee can make a reasoned decision.

WHY DO WE HAVE TO PUT EVERYTHING IN WRITING?

The formal request and approval process is necessary to assure that every owner’s desire to imgrove his or
her property can be given due process without discrimination. {t will also provide the owner(s), the Committee
and the Association Board with a permanent record of actions taken under the Declaration.

WHAT DO WE NEED TO SAY IN THE REQUEST?

A number of owners have already requesled and been granted approval to add improvements to their property
by following the procedures outlined in the Declaration of Protective Covenants, but there are somne owners
who have expressed surprise and consternation about having to “ask permission” to improve their own
property. Your subdivision was developed and made subject to a Declaration of Protective Covenants and all
owners become obligated to follow the terms of the Declaration when they receive the deed to ther property.
The simple form on the reverse has been created to make it easier for all owners to submit requests for

improvements.
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